Annual Governance and Accountability Return 2024/25 Form 2

To be complated only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gress income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemnance and
Accountability Return in accordance with Proper Practices, unless the authority:

« does not meet the qualifying criteria for exemption: or
w does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as sat out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Govemnance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email or by
post (not bath) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Autharity will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
¢} Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.
d) Section 1 - Annual Governance Statement (page 5) mus! be completed and approved by the authority.
e) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting

Statements and both must be approved and published on the authority website/webpage before 1 July
20235,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3
Annual Internal Audit Report 2024/25, page 4 |
Section 1 - Annual Governance Statement 2024/25, page 5
Section 2 - Accounting Statements 2024/25, page 6 |
Analysis of variances |
Bank reconciliaticn |

® & & 2 ® &

Notice of the period for the exercise of public rights and other information required by Reguiation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exampt or complete the Certificale of Exemption. Instead it should complete Form 3 of the AGAR '
2024/25 and retumn it to the external auditor together with the supporting documentation requested by

the external auditor. The cost to the authority for the review will be £210 +VAT, :

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed |
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Govemance and Accountability Return constitutes the annual return referred ta in the Accounts and Audit Reguistions 2015,
Thoughaoul, he weords ‘eodamal audilor’ have the same meaning as the words Tocal sudics’ in the Acoounts and Al Raeguiatiaons 2045,

“for 8 compiste #st of bodies thal may be smaifer authariies refer o schedule 2 fo the Local Avait and Accouniohilty Aot 2014, |
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

An authority that wishes to declare itsalf exempt from the requirement for a limited assurance review must do
g0 at a meeting of the authority after 31 March 2025. it should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Aulhorilies.

The Certificate of Exemption must be retlurmed to the external auditor no later than 30 June 2025, Reminder
latters will incur a charge of £40 +VAT for each letter.

The authcrity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption, Proper Practices are found in the Practitioners’ Guigde® which is updated from

tirme to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report bafore appraving the Annual
Govemnance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must cerlify the accounts (Section 2) before they are presenied

to the authority for approval. The authority must in this order; consider, approve and sign the accounts,

The RFO is required to commence the public rights period as soon as pracical after the date of the

AGAR approval. _
Make sure thal the AGAR is complete (no highlighted boxes left emptly), and is propery signed and dated. Any
ameandrments mist be approved by the authority and properly nitialied.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generlc emall addresses and telephone numbers.

The authority must publish numerical and namative explanations for significant variances in the accounting
statements on page 6. Guidance ks provided in the Practitioners’ Guide® which may assist.

Make sure thal the accounting statements add up and the balance caried forward from the previous year
{Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of tha authority, must set the commencement date far the
axercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority websile/webpage, the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, indluding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Complation checklist = ™o answe

Al sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rghts been published?

Irternal Audd Report | Haveall highlightad boxes been complaled by theintermal susditerand explanations provided?

Section 1 For any statement towhich the response is 'no’, is an explanation available for publication?}

Section 2 Has the Responsible Financial Officer signed the accounting statements bafora

presentation to the authority for approval?
His thi suthaeity's approval of the accounting statements been condirmed
by the signature of the Chair of the approval meeting?

v
/-
Has an explanation of significant variations been published where required? o g
an
J

Has the bank reconciliafion as at 31 March 2025 been reconciled to Box 87

Is an explanation of any diference between Box T and Box 8 availabde, should
a question be raised by a local elector andior an interasted party?

Sactions 1 and 2 Tn.mtnmds-MMﬂdi&murmbaﬂnﬂﬁdaHMHuﬂﬂﬂrﬂamMmbalﬂm

sole managing trustes? (Local Councils only)

*Governance and Accountability for Smaliler Authorities in England = a Practitioners’ Guide to Proper Pracfices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
reeting of the authority after 31 March 2025 and a completed Certificate of Exemption is submitted no
later than 30 June 2025 notifying the external auditor.

Brigsley Parish Council

certifies that during the financial year 2024/25, the higher of the authority's total gross income for the
year or total gross annual axpenditura, for the year did not exceed £25,000

Total annual gross income far the authority 2024/25: £ 6,121

Total annual gross expenditure for the authority 2024/25: ‘.E'.h Sm

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limitad
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Form 3 fo the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payabla.

By signing this Certificate of Exemption you are confirming that:
* The authority was in existence on 1st April 2021
* In refation to the preceding financial year (2023/24), the extermnal auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a stalutory recommandation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is undawful, and
the application has not been withdrawn nor has the court refused to maka the declaration
» The court has not deciared an flem of account untawful after a person made an appeal under saction 28(3) of tha Act.
If the above statements apply and the authority neither received gross income, nor incurmed gross expenditure,
exceeding £25,000, then the Certificate of Exemplion can be signed and a copy submitted to the external auditor
either by email or by post (not bath),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date 1 confirm that this Cerdificate of
QlHorson. Q| 6 (2025 | masumory on v dore T 0] 06/202S
Signed by Chair Date: as recorded in minute reference:
=T s | 250033/(6)
Ganeric amail address of Authonty Telaphons nembar
Qe @ DGSLET PAMISHCOUNALL .Com)
*Published web address

brigsleyparishcouncil.com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25
Brigsley Parish Council

brigsleyparishcouncil.com

During the financial year ended 31 March 2025, this authority’s intermnal auditor acting independently and on the
basis of an assessmant of risk, carried oul a selective assessment of compliance with the relevant procedures
and controds in operation and obtained appropriale evidence from the authority.

The internal audit for 2024725 has been carmied out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the inlermal audit conclusions
on whether, In all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate o meel the needs of this authority,

Internal control objective

A Appropriale accouniing records have been property kegl throughout the financial year,

B. This authority complied wilh its financial regulations, paymenls were supporied by invoices, all
expenditure was epprovad and VAT was appropriataly accounted for.

C. This authority assessed the significant nsks lo achieving lts objectives and reviewed the adequacy
of amangaments to manage these.

0. The precept or rates reguiremant resulted from an edequate budgetary process, progress against
ther budgel was regularly monitored; and reserves were approgriale,

E. Expacied income was fully raceived, based on comect prices, propesdy mcorded and promplly
banked,; and VAT was appropriabely acoounted for.

F. Pally cash paymenis woene propardy supposied by receipts, &l pelty cash axpenditune was
approwved and VAT approprigtely sccountad for.

B. Salaries o employeas and allowancss bo membens wee paid 0 sccordancs with this authonty's
approvals, and PAYE and M| requirements were properly appad.

H-Mt:mwwmmm acturala and propedy maintainad.

I. Periodic bank account reconciliations wene properly caried ouf during the yoar,

J. Accounting statements prapased during the yaar wera prapaned on the comact accounting basis
(recaipts and payments or income and axpanditura), agreed to the cash book, supporied by an
adequate audit trall from underying reconts and where appropeiate deblors and aditcrs ware
proprly reconded,

K. M tha authority cartified itself as exempt from a limited assurance review in 202124, i met the
axamplion crileria and cormacily deciared itsell exempl. (i the auibonty had & Umited assurance
raview ol K5 202324 AGAR fick “nol coverad”)

L. The authorty published the required information on & wabsitefwabpage wp 1o date at the tme of
the inernal audit in accordance with the relevan legisiation.

M. In the year coverad by this AGAR, the authonity comactly provided for a pericd for the exercise of
public rights as required by the Acoounts and Audit Regulations (duning the 2024-25 AGAR period,
were pubiic nghils in relalion fo the 2023-24 AGAR evidenced by a nolice on the websile andir
autherity aponoved mviules confirming the dales sat).

M. The aulharity has compled with the pubication reguiremsants for 2003724 AGAR
{sea AGAR Paga 1 Guwidance Noles],

@, (For local councils only)
Truest funds {including charitable) — The council met its responsibiliies as a frusies.

For sy other risk aress identified by this authority adequals controés exdsted (Bt any ofher sk areas on separats sheets if neaded).

Date(s) internal audit undertakan Mame of person who carried oul the internal avdit
5 ob. 202 - B feetn
W T2 0k R0 KR r g7 Ry BEAERRML acisn

nature of persan who ¥ -
sy iy ‘ﬁ/ A
*Ii thi responsa i no’ pleass the implications and action bedng taken o address any weakness in control identified
(add saparate shesats if neadad).

“hoie; If the response is nol covensd” please stals when e moest recent inlemal audit wonk was dona in this area and when i s
next planned; of, if coverage = not requined, the annual ntemal awdit report must explain why not (add separale shoeets il neaded).
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Brigsley Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. W hinve pul in placs arrangements for effpctive financal
management during the year, and for the praparation of v
tha accounting shaipmanis

prenannd s aecoumitieg sifements dn acoovdance
wilh tha Accounls ard Audl Regpulafions,

. Wo maintainoed an adequale syslemn of inlemal control
inchuding maasunss designed to prevent and dobect raud W
Hﬂm.‘ﬂmhm

facs roper arangaments md soceniod
for safoguarding the pubiic monay snd resowoes in
its chanpe.

1“‘3!&&1 all reasonable stops o assre Maselves
ihad thene are no masiers of sciual of polenisd
non-compliance with lews, regulations and Propar s
Practices that could hive & sipnificant financial affec
o Thie abilty of this authority 1o conduct its
uminess or manage its finances.

s Gy coms wixal it fas e logad power b oo and hes
comnpiied wilfr Propar Praciioes in oiolng 50

4. Wo provided proper opportunily during the year for
tha axnrcise of elstiors’ rights in sccordance with tha i
Teguiraments of the Accounts and Audit Regulations.

during e year gave &l persons nleresied e oppaniumiy fo
imspoct Bk Questions aboul s authonfy's accours

5. Wi carriad oul an assessmsent of the riaks Tacing his
authority and ook appropiate steps o those f
risks, including tha introducion of intamal controls andior
aioimal Irsurance cover whers roguinsd,

conzdunnd and docurmanied the francial and other feks §
faces mod ceall with e poparky

& We maintsined throughaut ha year an sdedguals and

arranged lfor 8 compalent persan, independent of e Bnancis!
confrols and procedures, io pha an abjacive view on wielfer
irdernal controls moof the needs of this srnaller authanty

affecive system of internal audit of the accounting o
records and control Bysisms.

T. W took appropriate scion on all matiors mised
in reports from intamal and extemal awdi, v

responded fo matiers broughl fo @5 affenbon by intemai @nd
eatamal Ay

8. W cormitiened whether any litigaticn, iabilties or
commimants, ovonts of transactionds, sociring sither
during or afler the year-and, have a financal impact an o g
this mithonty and, whene appropriate, have Inchaded Bem
in thi Secounting siatemants,

8. (For kotal coundls oniy) mmm
charitable. In our capacity s lha sole managing
bnsten we ciachasged cur accourzablisy
responsibiities for the fund(s¥assats, Including
firancial reporting and, il required, indepsnden
cxzmHnation or audil.

oisciosad everything & showd hove abouf B5 business sciiviy
dlriveg ffre pmar incluing evens laking place afler e year
end if relmvavt,

Fras mat all of itx rsponsibifbes whore as & body
corporEte & S & eole maraging drestes of & s st
o frusfs

v

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statemeant was approved at &
mesting of the authority on;

021062025
and recorded as minula reference;
25/033/ (g)

Information required by the Transparency Code (/

Signed by the Chair and Clerk of the meating where
approval was given:

Chair

The authority website/wabpage is up to date and the information required I:rgrﬂ-uu Tnnmnn:-_.- Cipdi has
been pubkshed,

brigsleyparishcouncil.com

Annual Governance and Acoou
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Section 2 - Accounting Statements 2024/25 for

Brigsley Parish Council

Totsl balsmoes and resanves al the baginning of tha e

1. Balances browght

forwartd 3,630 2. 9371 as recordad i the financial records. Value must agres fo
Box 7 of previous paar,

2. {#) Precept or Rates and Total amount of precapl {or for IDBS rades ad ievies)
Levies 3,118 3.118] received or receivable in the year. Exclude any grants

racaived.

3. {#) Total othar receipts Tilal fncomr or receipls as recorded i ihe cashbook less

0 3,203] the precept or ratesevies received (fine 2). include any
grants recaaod.

4. [-) Staff costs Total sxpenditure or paymants made fo and on behall

719 1 438 of aff emmployees. Include gross salarkss and wages,
¥ ampkoyas W conlributions, ampleyes pansion
contnbulions, gretuilios Smd SeVErance payTeis.

5. (-} Loan interest'capital Tots! expenaitune or payments of capdal and interes
repayrments 0 0| made during the year on he authorly's borrowings (if any).

B (=) All other paymeants Total expenditine or paymenis as rmcorded i the cash-

3,082 6,084| book less stalf costs (ne 4) and loan interestcapital
mpayments (ina 5).

7. (=) Balances carmad Total halances and resanves af the end of the year. Moust
farward 2937 1 ,TEEE squal (T+2+43) - [de5+6).

8. Total value of cash and Qm::«marﬂwmﬁmﬂmmw
short term investments 2.937 1.,738| holdings and short term investments held as at 31 March —

Ta agree with bank reconciliation,

9. Total fixed assels plus The value of & the propedy the authonly owns — it iz mads
lang term imvestments 32,151 34,111 up of alf s fived assels s kg ferm imeasimants as af
and assels 31 March.

10. Total bormowings The aulstanding capiial balance as af 31 March of all Inans

0 150 trom third parties (including PYWLE).
For Local Councils Only
11a. Disclosura nota re Trusd funds The Councd, 85 8 body covporale, Beie a5 sole busfos and
(including chariiabe) is responsible for ranaging Trus! funds or asseds
11b. Digclosure node re Trust funds The figuras in the accounting sfaferments above
(including charitable) gxciide any Trust fransaclions.

| cartify that for the year ended 31 March 2025 the Accounting
Staternents in this Annual Governance and Accourtability
Return hawe been prepared on either a receipls and
paymems of income and expanditure basis Tollowing the
guidance in Govermance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices and
present tairly the financial posstion of this authority
Signed by Responsible Financial Officer before being

presanted to the authority for approval
N 02/06/2025

Annual Governance and Accountability Return 2024/25 Form 2

I confirmn thet theas Accounting Staterments weare
approved by this authority on this date:

02/06/2025

a9 recorded in minute relerence:
25/033/(g)

Signad by Chair of tha meating whane tha
Accounting Staternants were approved
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